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College Goal Sunday

Proposal to Site City Mayor Process

Prior to Event:

· State Coordinator compiles contact list of mayors in each site city 
· State Coordinator sends cover e-mail to mayor/governor mid-Nov. to early Dec. giving specifics about attendance at that site in prior year (draft attached).  Email includes following attachments:

· Proposal (draft attached)

· Draft proclamation (attached)

· Draft PR city insert (attached)

· State Coordinator follows up with calls to mayors within week of sending email.

· State Coordinator puts local site coordinator in touch with appropriate person at city hall.  Establish if proclamation will be issued and if mayor/other city council person will attend event.
· If proclamation issued, determine the following

· When will site coordinator receive it?  Hopefully at a city council meeting so that it can be publicized through that channel.

· How will local CGS PR contact utilize it?  

· How do we integrate it into the PR channel being used to do Public Service Announcements and our News Release drops.

· Site coordinator frames Proclamation for display at event.

· State coordinator maintains and distributes comprehensive spreadsheet on efforts & results at each site.  Site coordinators provide feedback as details are finalized.
At CGS Event:

· Display framed proclamation in visible area….possibly on an easel with balloons attached it it.
· If mayor or other dignitary will be kicking off event, they may wish to read the proclamation & share some words of wisdom about the value of higher education.

After Event:

· Thank you sent to mayors with some information about the outcomes of the actual event.
