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2010
College Goal Sunday

Scholarship Process
Prior to CGS Event:

· Make sufficient copies of Scholarship Drawing Information Sheet to include

 in the folders to be distributed to CGS attendees.  (An electronic version is provided.)

· Make sufficient copies of CGS Scholarship Drawing Entry Forms for use at event. (An electronic copy is provided with three forms to a page.)

At CGS Event:

· After completing the Student/Family Survey, the family turns it in to CGS volunteer station.  Volunteer does a quick scan for completeness (especially the back side of the form) when accepting the Survey. 
· Volunteer provides family with one Scholarship Drawing Entry Form after confirming that the student is a high school senior or already attends college.

· Student completes the Drawing Entry Form; returns it to the volunteer who puts it in the Scholarship Drawing Box.

· At the end of the event, Site Co-Ordinator draws a winner from the Drawing Box.  
· Depending on winner’s presence, Site Co-Ordinator will do one of the following:

· Winner is present – notify them and have them complete the Claim Document
· Winner is not present – call that evening and complete Claim Document based on information they provide. 
After CGS Event: 
· Site Coordinator sends completed winner Scholarship Claim Document and all Scholarship Entry Forms from the drawing by March 1, 2010 to Statewide College Goal Sunday Scholarship Coordinator, Misti Ruthven, CollegeInvest, 1560 Broadway Suite 1700, Denver, CO 80202.
· CollegeInvest sends initial letter to students explaining how to claim scholarship and a packet to verify identity.  In mid-August, a reminder is sent to winners.
· If an award is not claimed or winner is no longer eligible, the scholarship offer will be considered null and void.

· When copy of tuition bill is received from winner and eligibility is confirmed, CollegeInvest sends check to winner’s college.

