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College Goal Sunday 2010
Survey Administration Instructions
Student-Family Surveys:

Student-family surveys are read by optical scanner. This procedure greatly reduces the time needed for data entry, but it also means that each College Goal Sunday site must use the same survey forms and must take care in reproducing them. Please do not make any changes to the forms!
Reproducing the student-family surveys:

· Survey forms should be printed using a laser printer and then photocopied. 

· Write the site name in the upper right corner before photocopying the forms:  Alamosa, Aurora, Colorado Springs, Commerce City, Craig, Denver, Durango, Fort Collins, Grand Junction, Greeley, Gunnison, LaJunta, Longmont, Pueblo and Sterling.

· Ordinary 8 ½ by 11 (or 8 ½ by 14) copier paper can be used. If you use colored paper, choose a light or pastel color. Purple paper does not scan well.

· Please be sure that the survey forms are centered on the page and clearly copied—not smudged, overly dark, skewed, or reduced in size. 

· The student-family survey must be double-sided (not two single-sided sheets)
Administering the surveys:

· Please make sure that participants fill out only one survey for each FAFSA completer. For example, a student attending with his or her parents should fill out only one survey for the family while a couple who are both planning to enroll in college should each fill out a survey. 

· Participants must use pencil or blue/black ink and must fill in the bubbles completely. It’s a good idea to have some pens or pencils available for those who need them.

· To make it easy for participants to return their surveys, clearly marked boxes should be placed at each exit. A volunteer should assist with the survey collection, doing a quick check of the form for completeness – families may forget to turn the form over to complete the back.

· We require a returned survey in order to enter our scholarship drawing. Give participants entry forms for the drawing when they hand in their surveys – only one scholarship drawing form per FAFSA completer. 

Please do not staple registration forms or any other materials to the surveys.
Returning the surveys:

Site coordinators should return surveys by mail (not fax) to Jeff by March 8, 2010.
Jeff Gregory

College Goal Sunday Statewide Coordinator

Office of Financial Aid

University of Colorado at Boulder

77 UCB

Boulder, CO  80309-0077







